FUELS/FASH
SOFTWARE

Tutorial

Office of Highway Policy Information
Federal Highway Administration



This tutorial is not all inclusive, but contains most of main
options and issues covered in the use of the Fuels
Software.

If you have additional questions after reviewing this tutorial,
feel free to contact one of the staff members within the
Office of Highway Policy Information, contained in the last
slide of this tutorial.




Getting Started.

1. New User’'s must obtain an FHWA
UPACS ID and Password

2. New User’'s must obtain “rights” for a
particular software in UPACS (i.e.
HPMS, Fuels/Fash, TVT)

3. Web address Is:
https://apps.fhwa.dot.gov



d.

UPACS

New users must obtain a FHWA UPACS
ID and Password.

To do this, contact the FHWA Division
UPACS coordinator in your State.

_og onto the UPACS log In screen at:

nttps://apps.fhwa.dot.gov (note: include
the “s” in the https which signifies a secured site)

Bookmark this site for regular use.



https://apps.fhwa.dot.gov/

UPACS Contacts List
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UPACS = User Profile and Access Control System
= To Login or Update your LUPACS Profile Information, please enter your UPACS User-Id and Password
UPACS User-Id: || ‘
UPACS Password: | |
and then click the Login or Update Profile Information button.
or [ Update Profile Inforrmation ]
* By logging into FHWS Information Systems, you indicate your awareness of and consent to the Terms and Conditions of Use and Bules of
Behavwviar, and the Privacy Policy. L4
= To Change or Reset Your Password:
= To Change or Reset Your PIN:
= To Establish a UPACS Account: Reqgister Naow v

@ é & Trusted sites
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EngE [ | Go "r\?f_-.l ® o - E‘ - 'i:? Bookmarks L@ Popups u:uka';.f| "';5‘ Check = % -

» Settings .

i U5 Departmend of Transporation
Federal Highway Administration

FHWA Information Systems - List of UPACS Administrators

Organization Group State Mame User Category Phone
FMCSA DIVISION Ak =1 4 Huff, Darryl G adrninistratar Q07-271-4068
FHW A DIVISIOMN ALASKA Ak Schmidt, Karen A adrninistratar a07-586-7158
FHW A DIVISION ALASKA Ak Dziermian, Denise L adrninistratar a07-586-7413
FHW A DIVISION ALASKA Ak Wristrand, Paul ] adrninistrator Q07-586-7148
FHw A DIVISION ALABAMA aL Chandler, Kelvin L adrninistratar 334-223-7374
FHW A DIVISION ARKAMNSAS AR, Hutchings, Debarah S adrninistratar S01-324-5627
FHw A DIVISION ARKAMNZAS AR Duncan, Gary L adrninistratar S01-324-6526
FHW A DIVISION ARIZOMA filey Wiilson, Rosa L (Losa) adrninistratar A02-382-8985
FHW A DIVISION ARIZOMA filey Marena, Rorman T adrninistratar A02-382-8981
FHW A DIVISION ARIZOMA filey Maberry, Caraline D adrninistratar GB02-379-3646
FHwW A RESOURCE CENTER WESTERN Ch Fashaw, Luke C Ir, adrninistratar 415-744-0115
FHW A DIVISION CALIFORNIA Cha Kinyon, John adrninistratar 01l6-4938-5764
FHw A DIVISION CALIFORNIA Ch Bobb, Mancy E adrninistratar 0l6-498-5033
FHwW & HO ADMIN FIELD SERVICES co Cartwright, David R adrninistratar F20-963-3046
FHwW A RESOURCE CENTER co Caoca, Cyndy T adrninistratar F20-963-321%5
FHwW & HO ADMIN FIELD SERVICES co Trent, Frank G adrninistratar F20-963-3065
FHwW A HO ADMIN FIELD SERVICES co Kienker, Daniel adrninistratar F20-963-3070
FHwW & FEDERAL LAMDS DIVISION CEMTRAL co Hutchinsan, Cheryl & adrninistratar F20-963-3485
FHwa FEDERAL LAMDS DIVISION CEMTRAL co Spreer, Janet D adrninistratar F20-963-3474
FHW A DIVISION COLORADO co Santos, Richard I adrninistratar F20-963-3009
FHwW A DIVISION COLORADO co Kelly, Kathering M adrninistratar F20-963-3032
FHW A DIVISION COLORADO 0 Kallas, Brandan adrninistratar 720-953-3019
FHW A DIVISION COMMECTICUT CT Balzarini, Jennifer ] adrninistratar B60-659-6703 x3003
FHW A DINVISION COMNNECTICUT cCT Wilson, Leana D adrninistratar 860-659-6703 x3025
FHW A HOQ OFFICE OF THE CHIEF FINAMCIAL OFFICER D Lipinski, Shirley M adrninistrator 202-366-0622
D Gatewnood, Bettie L

FHWA HQ EXECUTIVE DIRECTOR
(][] (]

adrninistratar



Once you have a UPACS ID, you
can log in to the system (as shown
on next screen)
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UPACS = User Profile and Access Control System
= To Login or Update your LUPACS Profile Information, please enter your UPACS User-Id and Password
LUPACS User-1d:
UPACS F‘aSSWDrd:y
and then click the Login gr Update Profile Infogation button,
ar [/ Update Profile Informﬁtion ]
* By logging into FHWa [nformation Systems, you indicate ygfur awareness of and corfBent to the Terms and Conditions of Use and Rules of
Behavior, and the Privacy Policy.
= To Chapfge or Reset Your Passworcl L
= To Chfange or Reset Your PIN:
] To gstablish a UPACS Account:
4
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/ /
» Type&/in UPACS:
USER id and Password

NOTE: If you no longer prepare the 551M or 556 reports, contact you UPACS
Administrator at the FHWA Division office.



For obtaining “rights” to software

o After logging into UPACS, the next screen
will show a BLUE bar at top. Click on
“Application List” (as shown on next
slide)
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Application List Other Systems Phone List Logaout

BCA Benefit Cost Analysis System nfo | Contacts |
FAF Fuels & FASH nfo Contacts |
HFPMS Highway Performance Manitaring System nfo] Contacts ]
LIPS Legislative Implementation Planning Svstem nfo | Contacts |
RADS Recovery &ct Database System nfo| Contacts ]
SUPPS sShared Unit Performance Plan System nfo | Contacts |
TMAS Travel Monitoring &nalysis System nfo| Contacts ||

EEEEEEE

E-auth Login | Feedback | Privacy Paolicy | Logout

2 FHWA

United States Department of Transportation - Federal Highway Administration
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= COUrse Management and [raining System (CHMTS] LY COTIECTS
= Delphi Interface Maintenance Systern (DIMS) Info Contacts
= Directives Database System (DDS) Info Contacts
= Dwight David Eisenhower Trans. Fellowship Prog. System (DDETFP) | Info Contacts
= Environmental Docurment Tracking System (EDTS) Info Contacts
» FHWA Organization Information System (FOIS) Info Contacts
= Fiscal Management Infarmation System (FMIS4) Info Contacts |
» Freedom of Information Act Request Log System (FOLA) Info Contacts
" =Fuels & FASH (FAF) info Contacts |
= Highway Performance Manitaring System (HPMS) Info Contacts
= Knowledge Sharing Communities (kM) Info Contacts |
= Leqgislative Implementation Planning System (LIPS) Info Contacts
= Management Services Division Information System (MSD) Info Contacts
= Managerial Cost Accounting System (MCA) Info Contacts
= Mational Bridge Inventory System (MBI} Info Contacts
Info Contacts

:Ej Daone

= Mational Highway Institute Web Portal (NHIYW)
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Name
Harris, David 71
Serrana, Peter 1
Stillings, Edward S
Dalporto, Gary A
Rutland-Brown, wesley
Bustow, Aaron G
Powell, Eloise
ARHIM, EWAME
Riesenberyg, kKris D
Siddigi, Basharat
Jackson, Sandra
Christion, Tamara M
Edwards, andrew M
Fischer, Elizabeth E
Frey, Scott
Donowvan, John M
Cornelius, Georgiann M
DuMontelle, Jay
Hiatt, Rebecca ]
Foust, Stephen H
Low, Byron E
Tomey, Dallas E
Setze, Jamie
Price, Anna
Wigue, Michael
arhin, Kwame
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Phone

334-274-6345
A07-586-7422
602-352-5966
S501-324-6441
216-495-5013
FE0-963-3022
g60-659-6703
302-734-53E23
302-734-5324
302-734-1946
202-219-3521
350-942-9650
404-562-3659
g08-241-2700
208-334-9130
217-492-4642
317-Z26-5617
317-Z26-7491
915-233-73E21
FE5-Z71-2443
FE5-Z71-2443
S02-223-6756
225-757-70E3
207-622-5350
207-622-83550
410-779-7153
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Office of Highway Policy Information

FUELS & FASH

Fuels & FASH Home

Home

Import Data

Export Data

Submit Data
Reports

Last Modified Forms

Motor Fuels

State Information
Status
FHWA-551M
References

Exit

iEj Done

YWelcome FASHSTATEMF3 to the Fuels and Finance
analysis System - Highways application,

From this application, you may perform Motars Fuels
tasks.

Motor Fuels Users: This is the Motor Fuels data entry
and status site. In addition to the ability to submit State
data developed in the Input Toal on your local computer,
you will have the ability to view your 551M submittals for
any given month, and to see the status of your
submittals over time. Furthermore, you can view basic
analytical tests that FHWA applies to evaluate the
reasonableness of the data over time, The main menu on
the left of this screen indicates the various sections of
the software application you have the rights to access,

Click to view Motor Fuels Quickstart

Application Log Alerts

Highway Finance Alerts

System Maintenance
none.

Deadlines

none,

Status Change
Year: 2007 Submitted
Message from HQ

Please note that the browser BACK button is not
supported for navigating through the Fuels 8 FASH
application. If you use this button you may occasionally
encounter errors. For best results, it is recommended
that you utilize the menu panel {on the left side of each
page) instead.’

Motor Fuels Alerts

System Maintenance

noneg., hd
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State Contacts
Allows users 10 change 551M or 556 contacts)

-2} State Information, - Microsoft Internet Explorer
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Office of Highway Policy Information

State Informatipn

Filter: State: Fefresh List

Filtered by Delaware 2008

Home
Import Data
Export Data
Submit Data
Reports

Last Modified EfArms View/Edit Delaware

Motor Fuels
State Inflfrmation
Status
FHWA-5351M

References
Exit
Contact | Help
U. 5. Departrment of Transportation - Federal Highway Administration
QFHWA March 17, 2002
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Change contacts as needed

NOTE: Change contact information if you no longer are responsible for these areas.

<} State Information - Microsoft Internet Explorer

File Edit Wiew

Favorites  Tools

Help
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GDfngt Gl v Goo 5D @ on - E’ ~ 97 Bookmarksw 5]31? blocked ':?Check L - > @Settings-v q‘g -
Administration _
Import Data Contacts for MF-551
Export Data
Submit Data
MName: |Ch|:uw, Yvonne MName: |Ch|:uw, Ywonne |
Feports
Last Modified Forms Phone # : [3035571447 Phone #: 3085571447 |
I JRIERy (FEmES Email: |¥WONNE. ¥, CHOW@HAWAIL GOV Email: | YWONNE. ¥. CHOW@HAWAIL GOV |
AcCccounts
User Profile
State FHWA 531/532 [ Change Contact ] [ Change Contact ]
HQ FHWA 5317532
Motor Fuels Contacts for FHWA-556
State Information
Status Name: |Ch0w, Ywonne Name: |Drake, Cynthia |
FHWA-S51M Phone #: [B0B5871447 Phone #: BI85876335 |
Fonthly Data Entry
Annual Data Entry Email: |YVONNE.Y.CHOW@HAWAII.GOV Email: |CYNTHIA.S.DRAKE@HAWAII.GOV |
Annual Analysis
References [ Change Contact ] [ Change Contact ]
Exit 0
Contacts for Division
MName: |Fischer, Elizabeth E
Phone #: [3035412700
Email: |ELIZAEIETH.FISCHER@FHWA.DOT.GOV

(£

@ Done
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FHWA-551M (entering

<3 Financial Analysis System - Hiphways (FASH) - Micror oft Internet Explorer

File
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Office of Highway Policy Information

FUELS & FASH

P{lels & FASH Home

Home

Import Data

Export Data

Submit Data
Reports

Last Modified Forghs

Motor Fuels
State Infor
Status
FHWA-331M

ation

References
Exit

Welcome FASHSTATEMFZ to the Fuels and Finance
Analysis System - Highways application.

From this application, yvou may perform Motors Fuels
tasks.

Fotor Fuels Users: This is the Motor Fuels data entry
and status site, In addition to the ahility to submit State
data developed in the Input Tool on your local computer,
wou will have the ability to view your 5518 submittals for
any given month, and to see the status of vour
submittals over time. Furthermore, yvou can view basic
analytical tests that FHWA applies to evaluate the
reasonableness of the data over time. The main menu on
the left of this screen indicates the various sections of
the software application you have the rights to access.

Click to wview Motor Fuels Quickstart

:Ej Cone

Application Log Alerts

Highway Finance Alerts

System Maintenance
none,

Deadlines

none.

Status Change

Year: 2007 Submitted

FMessage from HQ

Please note that the browser BACK button is not
supported for nawvigating through the Fuels 8 FASH
application. If vou use this button you may occasionally
encounter errars, For best results, it is recommended
that you utilize the menu panel {on the left side of each
page) instead.’

Motor Fuels Alerts

System Maintenance

none. b
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To enter data, click on
tate FHWA 551"

2} FHWA-551M - Microsoft Internet Explorer,

File Edit Mew Fawvorites Tools Help

G Back - > x p: |~
address |42] https: j/Fhwaapps . Fhvea. dok . gov frmfashp i Subniiktals /Def ault, aspx ~ a G0 Links **
Gox ’gle Gl v | Go o5 5 on - Ei’ + 9% Bookmarksw 5-] 317 blocked "',g? Check = % - > |:J| Settings - G:'_-I -

'ﬂ. 1.5, Department of Transportation
" Federal Highwvay Administration

=]

Office of Highway Policy Information

FUELS & FAH EHVA-551M

H Select the link abowve to create, modify, preview, or delete State FHWA-551M forms.
ome

Application Log
Administration Select the link above to load legacy data to be used for state data entry purposes.
Import Data
Export Data
Submit Data Select the link above to view the FHWA-551M submittals that are loaded into the application. When

viewing a submittal, vou will be able to change the status of the submittal and email this submittal back to

Reports ] .
the state. ¥ou will also be able to delete the submittal.

Last Modified Forms
Highway Finance
Accounts
User Profile
State FHWA 531/532
HQ FHWA 531/532
Motor Fuels
State Information
Status
FHWA-5510+
rMonthly Data Entry
Annual Data Entry
Annual Analysis
References v
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Choose month needed to
"Edit”, “Validate”, or “Submit”

<N Create/Edit FHWA-551M Forms - Microsoft Internet Ex slorer

File Edit Wiew Faworites Tools Help

N A Y A . Sy Tk g
e Back - = » ,.,-_,.: - ﬂ o ! Search ‘?/'? awvorites @ [‘_: = 2 i i
Address @ https: ) iFhwaapps. Fhvwa, dok.gowfmfashpiStateInp FiSkakeSS1MCreation. aspx Vl [£1a] Links **
GD(JSIJE |Gv | GO 4k @ ) - E - 1:? Bookmarks - SII 517 Hocked ".'.? Check - N, - r__ > Settings - % -

Submit Data -
Last Modified Forms
Motor Fuels TR T —
ztztﬁsmf"rmat"’" [ wviewEdit | [ walidate | dbrnit | 2006  January 05/23/20086 ACCERTED
S —EE LT [ wiewEdit | [ walidate | [ Submit | 2007  January 04/25/2007 ACCEPTED
References [ wiewEdit | [ walidate | [ Submit | so0s  January 03/12/2008 ACCERPTED
Exit [ wiewEdit | [ “walidate | [ Submit | s008  February 05/23/2008 ACCERPTED
[ wiew/Edit | [ validate | [ Submit | o007 February 04/25/2007 ACCERPTED
[ wiew/Edit | [ walidate | [ Submit | E 2008 February D4/11,/2008 ACCEPTED
[ ViewEdit | [ validate | [ Submit | E 2006 March O5/23,/2006 ACCERPTED
[ wiewEdit | [ walidate | [ Submit | E 2007 March 07/18/2007 ACCERPTED
[ wviewEdit | [ walidate | [ Submit | DE 2006 A pril 07,/19,/2006 ACCEPTED
[ wviewEdit | [ walidate | [ Submit | DE =007 april 09/06/2007 ACCERTED
[ wiewEdit | [ walidate | [ Sobmit | DE 005 My 07/19/2008 ACCERTED
[ wviewEdit | [ walidate | [ Submit | DE o007 My 09/06/2007 ACCERPTED
[ Create Mew Form ] [ Cancel ]
Contact | Help
@ FHWA U.S. Department of Transportation - Federal Highway Adrministration March 17, 2005 B
|‘E:| ¥ Trusted sites -
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Tax Rates and IFTA page

2 Define Labels And Data Entry Cells For, 551M Form - Microsoft Internet Explorer, E]El
Iy
L

Fil= Edit Mew Faworites Tools  Help

p - : A, ) e i ) = - ﬁ
0 Back > x <) | 2 Search 1. Favorites G‘ e L

Address @j https:f/fhweaapps.fhvwa, dat, govfmfashp)StateInputMFMFSS 1 Inkerview, aspx w a G0 Links **
o0gle - | G0 4 5 - - ookmarks - oC eck - - () Settings~ &y -
Google |G Go 5D @ o Bookmarks 317 blocked 5% Check N » ) Sett &

"‘ .S, Department of Transportation
-

Federal Highway Administration Office of Highway Policy Information

FUELS & FASH |Define Labels and Data Entry Cells for the FHWA-551M Form (Delaware)

Motor Fuels Special Fuels Categories
Home

Import Data [ Hide Menu | [ Edit Form |
Export Data

Submit Data Mote: Click on the appropriate tab{s) to change existing values, otherwise click on the 'Data Entry' button
Reports on the bottom of the page to proceed to the Data Entry.
Last Modified Forms

Year: 2006 Month: January Units:
Motor Fuels
State Information The following information will be used to identify the individual responsible for preparing the FHWaA-551M data.
Status Information on the State office and reporting person can be changed on the UPACS login page.
FHWA-551M
Ref State Office Data Preparer
eferences 1200 MEW JERSEY AWEMUE AshStateMF3, Fash
Exit WASHINGTON D, DE 11111 TESTSTATEMF@FHW A DOT G0

(202) 366-1816 =, 61816

Rate of tax at end of month, in cents per gallon or liter. Example: & 25 cent tax would be entered as 25.0, (If ta=
is other than volume tax, briefly explain basis in the comments.)
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Tax Rates and IFTA specifics

You are required to type in tax rate and date
EACH January. When tax rates and effective
dates change, enter the new changes.

IFTA (on lower page, IFTA must be entered)

Any additional taxes (environmental, etc.) should
be recorded on the page as well.

When finished, click on “SAVE” then proceed to
“Data Entry” button for going the 551M data
entry page.



Hit Save & Data Entry

‘2 Define Labels And Data Entry Cells For 551M Form - Microso‘t Internet Explorer

File  Edit  Wiew Favorites  Tools  Help
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Google |[Cl~ vicog @ on~ B~ ﬂ;\soakmarkn Eh 317 blocked | TP Check = Aubolink v\q“ﬁ_, AutoFil 3 () Settings» &8 ~
™|
Item Gasoline Diese'\/Kerosene
Gross sales from seller's Retw vn
Plus: fuel purchased by intersi ate motor carriers
outside the State but used within the State
Less : fuel purchased by interst ate motor
carriers within the State but use d outside the
State
=Met Consumption In State
Interstate motor-carrier {fuel used tay) fuel volume shown above covers period:
Begin: End:
IFTA Comments (required if IFTA data hs not been reported):
Will report effectiwve January 01, oo
[ ;ta Entry J =
Save [ Cancel J
Contact | Help
U. 5. Departrnent of Transportation - Federal Highway Adrinistration
2FHWA March 17, 20082 jl
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Enter your data and hit
“Save and Close” button on the bottom
of page when completed.

N 551M State Data Entry - Microsoft Internet Explorer,

File Edit “iew Favorites Tools  Help #
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= 2o = A = 0 L) 2 0 = 'O 0 = 0 -~

FUELS & FASH |FHwA-551M Data Entry

Hide henu ] [Create Sub-CategDry] [ Instructions ] [ Preview Report ] [Tax Rates and IFTA] [ Save and Ch

Home
Import Data Monthly MF Consumption Comments
Export Data
Submit Data
Reports State NMame

Last Modified Forms

Delaware

. : : Year
Motor Fuels FMOMNTHLY MOTOR FUELS COMNSUNMPTIOMN
State Information DELAWARE, JANMUARY 2006 mMonth of Sale/Transfer
Status
FHWA-551M Units
References
Exit Private 8 Commercial
Gasoline
Highway Diesel/Kerosene
35,082,190 5,647,228
Gross Yolume Reported 35,022,120 5,647,228 40, 7F2¢
IFTA Calculation {Consumption in State) u] o
846,182 436,332 1,282
329,864 a el
< | Ll ] L=

@ Done é @ Trusted sites




Validate the Data

A Create/Edit FHWA-551M Forms - Microsoft Internet Explorer,

File Edit Wiew Favorites Tools Help

G Back - [ » ,;,.: ..\_ s ) Search V\ Favarites 6-‘
Address @ https: [ {fhweaapps.Fhvwa. dak oy fmfashp)StateInputiF StateS51 MCreation, agpoe: b a GO Links **
GG.JSIE (S | G0 {i_j.l o o - ﬁ' - 'ﬁ‘ EBogkrnarks - @31? blocked ﬁé,;/ Check - % - >> I:Jl Settings - G:_-I -

"‘ .5, Department of Transportation
W Federal Highway Administration

BT

Office of Highway Policy Information

FUELS & FASH Create/Edit State FHWA-551M

The following is a list of exigting FHWA-EE51M forms, Select the form you wish to edit and use the Edit button
to the left of the form to en it. To delete a form, select the Delete button. To walidate the form, select the
Home ¥alidate button. You canfreduce the list of forms displayed by selecting a specific yvear or month and then
Import Data selecting the Refresh Lisf button.

Export Data
Submit Data

Reports Filter: vgar: onth: ¥ | State: Refresh List

Last Modified Forms

Motor Fuels

2:::3:"‘:""""3“”" [ view/Edit | | [Submit| ©oE 2006 January 05/23/2006 ACCEPTED
FHWA-551M | wiew/Edit | | wvalidate | | Submit | DE 2007  January D4/25/2007 ACCERTED
References [ ViewEdit | [ WValidate | [Submit | DE 2008 January 03/12/2008 ACCEPTED
Exit [ view/Edit | [ wvalidate | [Submit |  DE 2006 February 05/23/2006 4CCEPTED
| wview/Edit | | validate | | Submit | DE 2007  February 04/25/2007 ACCEPTED
[ View/Edit | [WValidate | [Submit |  DE 2008 February 04/11/2008 ACCEPTED
[ viewEdit | [ wvalidate | [Submit |  DE o006 March 05/23/2006 4CCEPTED
[ View/Edit | [Validate | [Submit | DE 2007 March 07/18/2007 ACCEPTED
[ view/Edit | [ Walidate | [Submit | DE 2006 april 07/19/2006 ACCEPTED

T——— | S | — __ o L. S e | — b

:&1 |2| & Trusted sites




Pop-up validation report initiates
NOTE: If no Fatal Errors, then submit the data

(NOTE: this is a “pop” pdf file. If you do not see, enable

[ L ) [ . (A0 =1n

File Edit Go To Fawvorites Help

h_#} LJ [ > | | ,.,—_,.: | L l\j /,.._ ) search “3::.:-’ Fawvorites e}

GDEJS]-E o~

ygur popup in browser)

VGDdr@ @mv E“v

TF Bookmarks- 5331? blocked >

@ Sektings -

& -

= B &

£

- /

State: Delawars
Year: 2008
PAonth: January

VALIDATION REPORT FOR FHWA-551M

4232008

ERROR SUMMARY *DFI FHWA-551M

FaTAL ERRORS = ] WWARMINGS = 10

WARNINGS FOR FHWA-551M

SUB-CATEGORY WARMINGS

Gross Yolume CUR NT

CATESGORY MAME SUB-CATEGORY MAME YEAR MESSAGE

Gross Wolume Reported o These are new subcategorny itemns that were
mot reported last year for the sams reporting
meamth. This is an informaticnal messages only.
Mo action reguired.

IFTA Calculation o These are new subcategory items that wers

[(Comsumption in State) mot reported last year for the sams reporting
meamth. This is an informaticnal messages only.
Mo action reguired.

Fully Tax Exempt RE

Fully Tax Exempt CUR NT

CATEGORY MAME SUB-CATEGORY NAME YEAR MESSAGE

Losses-Aciual Losses-Aciual o

These are new subcategorny itemns that were
mot reported last year for thie sams reporting

| #




Submitting
Data
When Validation|is successful

<} Create/Edit FHWA-551M Forms - Microsoft Internet Explorer

Fil= Edit Mew  Fawvorites Tools  Help

Q Back - > x p: |~ Search .. Favorites ‘6-‘ = E 1
Address :EI htkps:f/fhwaapps. fhwa. dok.gowfmf ashpfStateInpukMEf SkateS51 MCreatio . aspx e E’ c1a] Links **
Google [Gl+ viGoogd @ ou v B v % chokmarksw 5317 blacksd & -

"‘ 1.5, Department of Transportation
‘W Federal Highway Administration

FUELS & FASH

hit “Submit”

EEIX)

T Check w %y - » () settings -

Office of Highway Policy Information

Create/Edit State F#IWA—SSlM

to the left of the form to open . To delete a form, select the Delete button. To validate the form, select the
Yalidate button., ¥ou can reduge the list of forms displayed by selecting a specific year or month and then
Import Data selecting the Refresh List buttpn.

Export Data
Submit Data

Reports Filter: veogr: * | mMonth: | State: Refresh List

Last Modified Forms $

The following is a list of existing%FHWﬁ—,SElM forms. Select the form you wish to edit and use the Edit button

Home

Motor Fuels

State Information

e [ wiewEdit | [ Walidate | [ Submit | DE 2006 January 05/25,/2006 ACCEPTED
e [ wiew/Edit | [ validate | [ Submit |  DE 2007 January 04/25/2007 ACCEPTED
References | view/Edit | | validate | | Submit | DE 2008  January 03/12/2008 ACCERTED
Exit [ viewEdit | [ Validate | [ Submit | DE s006  February 05/23/2006 ACCERPTED
[ ViewEdit | [ Valdate | [ Submit | DE 5007 February D4/25/2007 ACCEPTED
| View/Edit | | validate | | Submit | CE 2008  February 04/11/2008 ACCERTED
| view/Edit | | validate | | Submit | CE 2006 March 05/23/2006 ACCERTED
| view/Edit | | validate | | Submit | CE 2007 March 07/18/2007 ACCERPTED
| viewEdit | | validate | | Submit | CIE 2006 april 07/19/2006 ACCERPTED

i e e || ——— _ o N e e | — b



FORM 556

|~ Financial AnalysIsSysIEmMShIZiways EASH I JpwsHnTenneisxplonens __J __J d'
Q | > |&] https:{ifhwapap03.fhvwa, dot.gov/mfashp) % *r | K Folbe
File Edit  Wiew Favoribes  Tools  Help
Goaogle fsearch ~vmm- G- @ g e B P g - Signln -~  @Corwert - PHSelect  Links
: - o § 5
W dRf | & Financial Analysis System - Highways (FASH) gl T fmy v |sop Page - (CF Tools -

2

U.S. Department of Transportation

Federal Highway Administraticn

Office of Highway Policy Information

FUELS & FASH

/uels & FASH Home

Home
Application Log
Administration
Import Data
Export Data
Submit Data
Reports

Last Modified Fo

State FHWA/531/532
FHWA-55
FHWA-55

Highway Finance
Accounts

User Profile
HQ FHWA 531/532

Motor Fuels
State Information

Welcome BGROSS to the Fuels and Finance Analysis
System - Highways application.

From this application, you may perform both Highway
Finance and Motors Fuels tasks.

Highway Finance Users: To complete highway finance
income and expenditure reporting using FASH, you must
complete a 531/532 Form (a combined FHWA-531 and
FHWA-532 form). The information you provide may then
be analyzed for correctness and accuracy, and then may
be submitted for FHWA headquarters review.

Click to view FASH Quickstart

Status

Motor Fuels Users: This is the Motor Fuels data entry
and status site. In addition to the ability to submit State
data developed in the Input Tool on your local computer,
you will have the ability to view your 551M submittals for
any given month, and to see the status of your
submittals over time. Furthermore, you can view basic
analytical tests that FHWA applies to evaluate the
reasonableness of the data over time. The main menu on
the left of this screen indicates the wvarious sections of
the software application you have the rights to access.

Click to view Motor Fuels Quickstart

Application Log Alerts

Highway Finance Application Log exceeds 10 pages.

Highway Finance Alerts

System Maintenance
none.

Deadlines

none.

Status Change
Year: 2009 Submitted
Message from HQ

none.

Motor Fuels Alerts

System Maintenance
none.

J Trusted sites + 100%



STATE FHWA 556

— EFHWA-551M,- Windows Internet ExXplorer -—J-—J d'

Q . T || https:/ffhweapap03. Fhvwa, dot, gov fmf ashp/Submittals)optionsS56. aspy = || ¥ | X -
File Edit Wiew Favorites Tools Help

Google Msearch-omm-f2 - @ oy~ G- D% @ €« (signin - @gConvert - PRsslect ks
: _ i ) »
0 dAf | FHWA-SS1M T il e = |srPage ~ (0F Tools -

U.S. Department of Transportation
' p p
{ =

Federal Highway Administration Office of Highway Policy Information

FUELS & FASH

FHWA-556

o Select the link above to create, modify, preview, or delete State FHWA-556 forms.

ome
Application Log
Administration Select the link above to view the FHWA-556 submittals that are loaded into the application. When viewing
Import Data a submittal, you will be able to change the status of the submittal and email this submittal back to the
Export Data state. You will also be able to delete the submittal.
Submit Data
Reports

Last Modified Forms
State Data Entry
State FHWA 531/532
FHWA-551M
FHWA-556
Highway Finance -
Accounts
User Profile
HQ FHWA 531/532
Motor Fuels
State Information
Status

/" Trusted sites T 100% v



Create New Form

L i Y IR KK N - kT3 - tarnatl o v
AR FRl =00 G F s - U o =t B oy ] Jd‘

Qg * | & https:/{Ffhwwapap03, fhwea, dot. govimfashp/StakelnputMEfStateSS6selaction, aspx 25 ||+ | X 2=
Fil= Edit ‘iew Faworites Tools  Help

Gouogle Mcearch ~rmm - B Bfa 9o S [ g - Signin -+ @Convert - PRgelct  Links
: : 0 - »
L dRf | @ CreatefEdit FHWA-556 Forms T fm ~ |rop Page v i0F Tools -

U.S. Department of Transportation
'
L

Federal Highway Administration Office of Highway Policy Information

FUELS & FASH

Create/Edit State WA-556

The following is a list of exigfing FHWA-556 formsf Select the form you wish to edit and use the Edit button to

the left of the form to opeqgit. To delete a formfselect the Plelete button. To validate the form, select the
Home Validate button. You canfreduce the list of foghs displayedfby selecting a specific year and/or State and then
Application Log selecting the Refresh Ligt button.

Administration
Import Data

Refresh List

Export Data Filter: vear: | 2010 State: Connecticut

Submit Data

Reports

Last Modified Forms

State Data Entry
State FHWA 531/532
FHWA-551M Create Nelt Form ] [ Cancel
FHWA-556

Highway Finance -

Accounts

User Profile

HQ FHWA 531/532
Motor Fuels

State Information

Status

S Trusted sites H100% -



ID Information (fill in)

TR 1 EASH Syt e T - - ~ =
r& L WA E St Al ST ISySTEmEaSTalesh WAS bl atasn i ows s e e L,’,J|Jr-'r/ / ﬂﬂml

o & | https:jifhwapap03.fhwa, dot, gov fmf ashpStateInputMF) st abe S560akaEntry , aspx ﬂ || X 2|~
File Edit  Wiew Favoribes  Tools  Help
Gouogle D 24 search ~ o mm - G2 - L@ Z2 €, ()SignIn ~  @gConvert - PRSelect  Links ?
NN s L e >
W I@FHWA Fugls & FASH Syskem - State FHWAA-556 Data ... l l - B o= o~ hPage - (0F Tools -

i ; [~
: Hide Menu ] [ Close ]
Home

Application Log Filer Information Dat Ent IFTA Form Comments -
Administration

Import Data

Export Data Note: The information here pertains Jo the §56 forgh data for the identified filer on the left. If this

sSubmit Data information needs to be modified, pJease to th¢ State Information link and make the changes there

Reports before submitting this form.

Last Modified Forms
State Data Entry

Filer Information

First name: Henry
State FHWA 531/532 Last name: Wittke
FHWA-551M Phone Number: (860) §94-2071 - |
FHWA-556 Email: H.RUDL.WITTKE@CT OV
Highwav Finance U.S5. State: Conngcticut
9 Y Reporting Period: 201
Accounts
User Profile
HQ FHWA 531/532 Collecting Agency:
Motor Fuels Information from the
Records of:

State Information
Status Compiled under the

Direction of:
Monthly Data Entry =

Annual Data Entry
Annual Analysis
References

Save

(<]

7 Trusted sites & 100% v



Data Entry Cllck tab)

KE ol AR e ST AAS T ISYSIemEsSTale sl WASS b atastniny Vi owEs niernelskxplones: Jdal

e

@@ v €| https:)fhwapap03, Fhwa, dot, govimFashpySkakeInputMF/ stakeSSa0at aEnkry , asps D % [ X 2~
File Edit Miew Favorites Tools  Help

Google D 2scarch - mm- S @ gy G v| o AR € - (SignIn v @convert - PEsslect ks
W Ak ‘@FHWH Fuels & FASH System - State FHWA-556 Data . .. ‘ ‘ - B8 ey - |2k Page + {CF Tools -
P— y A

[#]
Hide Menu l [ Close
Home
Application Log Data Entry IFTA Form Comments

Administration
Import Data

Export Data

Submit Data
Reports

Last Modified Forms

State Data Entry
State FHWA 531/532
FHWA-551M
FHWA-556

Highway Finance
Accounts
User Profile
HQ FHWA 531/532

Motor Fuels
State Information
Status
Monthly Data Entry
Annual Data Entry
Annual Analysis
References

MNote: The information here pertains to the 556 form data for the identified filer on the left. If this
information needs to be modified, please go to the Siate Information link and make the changes there
before submitting this form.

Filer Information

First name: Henry

Last name: Wittke

Phone Number: (860) 594-2071 =
Email: H.RUDIL.WITTKE@CT.GOV

U.S. State: Connecticut

Reporting Period: 2010

Collecting Agency:

Information from the
Records of:

Compiled under the
Direction of:

Save

=

J' Trusted sites | 100% -



Data Entry Page (fill in)

r';FH'WA e SHEAEASH ISysTermes tatesk i WA iatasEn iy siimd owss e nne i plorern

G@ - |E https: [ /fhwapapd3. fhwa, dot.govimFPashpfStatelnpuktMF st ateSSa0ataEntry . aspx a |E| |E| |Gu:u:gle ||4‘D |'|
Fil=  Edit ‘iew Faworites Tools  Help
Google | Mcearch-rmm- - @ gy B T » €4 ( Sianln - &corvert + [ select lis =

/ @' @'Eﬂge'@Tgnls-

Filer Information Data Enftry IETA

"ﬁ’ & g FHWa Fuels & FASH System - Stabe FHWA-556 Data ... l I

A]

a. Volume Tax Collections

(1) Gross Collections by Distributor

(2) Less Distributor Allowance for Collection Expense

(3) Gross Receipts by State (1 - 2)

(4) Less Refunds and Credits

(5) Net Receipts (3 - 4)
b. All Other Receipts Under Motor Fuel Tax Laws

(1) Distributor and Dealer Licenses

(2) Motor-Fuel Inspection Fees

(3) Fines, Penalties, and Interest

(4) Motor Carrier Fuel Tax Registration

(5) Alternative Fuel Tax Decals

(7)) Motor Carrier Tax - IFTA ';'
A0 Taxes On Petroleum Companies

Fees - Motor Fuel Quality

Dane | | | | | | -V’ Trusted sites | OE 1000 v B




Creating Categories (Click on ADD)

r";FH'WA EielsHsEASH Systemastatesth WA= N atasn by owsi nterne i pi oner

G@ - |@ https: fFhwwapap03. fhwa, dot, govimfashp/StateInputMF stateS560ataEntry , aspx

/ 5 ||E| |E| |Gﬂﬂgle

Fil= Edit ‘iew Faworites Tools  Help

ch}gle‘ nz'Search'ﬂ[{ﬁ' 2 ® g 9 *

€4 v JsSignin - @ Convert + [ Select

Links

ﬁ & g FHuw A Fuels & FASH Swvskem - State FHWA-556 Data ... I l

fa - i - |k Page - {0F Todls -

a. Volume Tax Collections
(1) Gross Collections by Distributor
(2) Less Distributor Allowance for Collection Expense
(3) Gross Receipts by State (1 - 2)
(4) Less Refunds and Credits
(5) Net Receipts (3 - 4)
b. All Other Receipts Under Motor Fuel Tax Laws
(1) Distributor and Dealer Licenses
(2) Motor-Fuel Inspection Fees
(3) Fines, Penalties, and Interest
(4) Motor Carrier Fuel Tax Registration

(5) Alternative Fuel Tax Decals

=
@
®
=

(26) Total

4,002,564

0 0
4,002,564 0

2,222 0
4,000,342

0 0
0 0
0 )
30,254 (1]

a s oEoe n

Done

| o/ Trusted sites




Click on empty (new) category and

select “New User Defined Item”

G@ - |ﬂ https: [ /fhwapapd3. fhwa, dot.govimFPashpfStatelnpuktMF st ateSSa0ataEntry . aspx 5 |‘__f| |£| |Gu:u:gle ||jJ |'|
Fil=  Edit ‘iew Faworites Tools  Help
Gc-ugle| -;' Search ~ B~ G0 v @ gag ™ CET ¥ » € v (signin - @Corvert - PRselet ks
TF 4R | @ FHWA Fuels & FASH System - State FHWA-SS6 Data ... ]_l il o v [ pPage » ) Toos +

(2) Less Distributor Allowance for Collection Expense 0 0 4]

(3) Gross Receipts by State (1 - 2) 4,002,564 ]

(4) Less Refunds and Credits 2,222 0

(5) Net Receipts (3 - 4) 4,000,342 i

b. All Other Receipts Under Motor Fuel Tax Laws

(1) Distributor and Dealer Licenses 30,254 0

(2) Motor-Fuel Inspection Fees 0 0

(3) Fines, Penalties, and Interest 0 0

(4) Motor Carrier Fuel Tax Registration 0 0

(5) Alternative Fuel Tax Decals ' 0 0

) votor Carrier Tax -1 TA @ 0 0
9] Tovcs on potroeum Companies D 0 0
D) roes - votor Fosl quaiy 0 0
0] Fee - rog weighing  Measurng i : 0
(o) I 4 0 0

=T Add Mew User Defined Item 30,254 i)
c. Net Total Receipts 4,030,596 i
° 0 V]
3 B

Dane | | | | | | v’ Trusted sites | OE 1000 v B




Fill in new item (click on Add on
bottom

r@ L WA trEa el sersdefimedy iemEsViandowss e e miorers / JJE'
IH\ o

@ y * & https:)/ftwwapap03.fhwwa, dot. govimfashp fStateInputMF/createuserdefineditems . aspx?sHeader=12s bHeader=2&sED % 5[ % 2

File Edit Wiew Faworibes  Tools  Help

Gouogle D 24 search ~ - mm -

¢

% ~ Sign In - %Convert - @Select Links §

W o ‘@FHWASS&—Create User-defined Items | | - B - |2k Page ~ {0F Tools -

list, edit the description, and then select the Ad '}‘Change button. ¥You will then be prompted to venfy whether ]

Application Log

Administration you want to keep the changes. If affirmative, sglect the Yes button to save them, otherwise, select No to keep 1
Import Data the existing text unchanged.

ST To delete an item, select the item from the ailable User Items list and then select the Delete button. You will
Submit Data

then be prompted to verify whether you wapit to delete the item. If affirmative, select the Yes button to delete it,
Reports otherwise, select No to keep the item.

Last Modified Forms
State Data Entry
State FHWA 531/532

To close this window, select the Close

FHWA-551M
FHWA-556 State: Connecticu
Highway Finance
Accounts Section: All Other Beceipts Under Motor Fuel Tax Laws
User Profile 3
HQ FHWA 531/532 Add Item: |Fgg - Deisel (new)

Motor Fuels
State Information
Status Description/Comments:
Monthly Data Entry
Annual Data Entry
Annual Analysis

References
£l Fee - Reg Weighing / Measuring - Selected
Fees - Motor Fuel Quality - Selected
Matar Carrier Tax - IFTA - Selected
Available User-defined |Taxes On Petroleum Companies - Selected ]
Done

J Trusted sites | 100% -



Same with Add to these
Sections.

=&)X

1 1 — LI
GT@} - |ﬂ https:/fhwapapls, fhwa,dot, gov/mfashpyStateInputMF/stateSS6 dataentry, aspx \‘ \‘ a |i| |£| |Google ||4‘:l "|

File Edit Wiew Favorites Tools  Help
Google | MYsearch - mE - G @ Gw T SET ) \» &y v (signin v WgConvert v [PlSelect  Links »
$% 4% | @ FHWA Fusls & FASH System - Stake FHWA-SSS Data .., ]_\ \ \ \ - = v ik Page - () Tools -
(26) Total 30,254 [~]
c. Net Total Receipts 4,030,596
1]
(z) Total 0
4,030,596
0
(a) Expense of Collecting and Administering Volume 0
Taxes
(b) Expense of Inspecting Motor Fuel 0
(z) Total li]
4,020,596
0
4,020,596
1]
) Specil Transportation Fon 0
(z) Total 0
4,020,596

Contact | Help
e FHWA U.5. Department of Transportation - Federal Highway Administration

March 22, 2010 El

O —— 5]

Dane S Trusted sites | OE00% v




IFTA Tab (click on)

r";FH'WA el EASH ISystermeSs tatesk i WAR S atasEn iy sindows ntenne i plorern

G-e - |B https: //fhwapapl3. fhwa, dot.govimFashpyStateInpukMF fstateSS6dataentry, aspx \ a |Tf| |¥| |G-:u:g|e ||,‘F3l |'|
\ il ) S

File Edit “iew Favarites Tools Help

Google | -:l Search » v B ~ &0 v () @8~ #' e » '&"% - Q SianIn = @Convert - B0 select s =

'iﬁ 49’ gFHWF\ Fuels & FASH System - State FHWA-555 Data ... l_l \ @ - @ = Page - @- Tools -

[+]
FORM FHWA-556 ( Connecticut - 2010 ) - Data Entry

[ Hide Menu J [ Close ]

Filer Information Data Entry

a. Volume Tax Collections

(1) Gross Collections by Distributor 4,002,564

(2) Less Distributor Allowance for Collection Expense 0 0

(3) Gross Receipts by State (1 - 2) 4,002,564 0

(4) Less Refunds and Credits 2,222 0

(5) Net Receipts (3 - 4) 4,000,342

b. All Other Receipts Under Motor Fuel Tax Laws

(1) Distributor and Dealer Licenses

(2) Motor-Fuel Inspection Fees

(3) Fines, Penalties, and Interest

(4) Motor Carrier Fuel Tax Registration v

S Trusted sites | 00w v




Fill iIn IFTA and comment as

needed. (hit Save at bottom and then
close at top)

| ~AFHWA Fuels & FASH SysTen e tatesh WAsrbal atasta e owss e eisbxpiones _J_J d‘
Q | * 8 hktpsyfiwapap03. fha, dot, govmf ashpf StateInputMPfstateSS6dat aentey, aspx ﬁ A P ok
File Edit ‘iew Favorites Tools  Help
. 3 ko
Google .." Search - E - G0 v @ @ - EL';‘,-:IY Q -9 » QP\\ - SignIn - IEE'CDH\"EF': - E‘_?SEhECt Links
W 1 é FHWA Fuels & FASH System - State FHWA-S56 Data ... )"I\ h pe v |:or Page - iCH Toals -

U.5. Department of Transportation
' P p
L -

Federal Highway Administration Office of Highway Policy Information

FUELS & FASH | FORM FHWA-556 ( Connecticut - 2010 ) - Preprocess

’ Hide Menu ] ’ Close l
Home
Application Log Filer Information Data Entry Form Comments
Administration

Import Data
Export Data International Fuel Tax Agreement (IFTA) Receipts - Enter in whole dollars only. Do not use commas for

Submit Data numbers greater than 999.

Reports
Last Modified Forms IFTA Fuel Tax Receipts

State Data Entry Less: IFTA Refunds and Credits 0 0

State FHWA 531/532 )
FHWA-551M Net IFTA Fuel Tax Receipts 0 0

FHWA-556
Highway Finance

Gasoline Special Fuels

IFTA Motes or Comments
(this replaces the old page two of the Excel form)
Accounts

User Profile

HQ FHWA 531/532
Motor Fuels

State Information

Status

/" Trusted sites F100% v



Guidance on Reporting of the Data

* For specific guidance on how to report the
data for FHWA-551M (motor fuel use) as
well as form FHWA-556 (motor fuel tax
receipts), go to Chapter 2 of the “Guide To
Reporting Highway Statistics” at:
http://www.fhwa.dot.gov/policy/ohpi/hss
/guide.htm



NOTE:

e Only report ON HIGHWAY for DIESEL

« Actual Losses are from fire, spillage, or In
reverse expansion.

* Percent Losses: Are a given percent |loss
from State legislation, either 1 or 2 percent

(NOTE: in final attribution, these percent losses are removed)

« REPORT IS DUE 90 DAYS from sale of gasoline (i.e.

January should be submitted in FUELS to FHWA in 90

days) If there are issues involved in submitting, just note to FHWA
when they will be submitted.



We hope this tutorial has been of assistance to you.

If you have any questions, or need assistance,
contact one of FHWA motor fuel Staff.

~




Contacts:

e Bryant.Gross@dot.gov (202) 366-5026

 The main number for the Office of Highway
Policy Information is: 202-366-0160

 VIsit our office website at:
www.fhwa.dot.gov/policyinformation/index.cfm


mailto:Bryant.Gross@dot.gov

	FUELS/FASH�SOFTWARE�Tutorial
	This tutorial is not all inclusive, but contains most of main options and issues covered in the use of the Fuels Software.��If you have additional questions after reviewing this tutorial, feel free to contact one of the staff members within the Office of Highway Policy Information, contained in the last slide of this tutorial.
	Getting Started.
	UPACS
	UPACS Contacts List
	Slide Number 6
	Once you have a UPACS ID, you can log in to the system (as shown on next screen)
	Slide Number 8
	For obtaining “rights” to software
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	State Contacts�Allows users to change 551M or 556 contacts)
	Change contacts as needed
	FHWA-551M (entering data)
	To enter data, click on            “State FHWA 551”
	Choose month needed to �”Edit”, “Validate”, or “Submit”�OR “Create New Form”
	Tax Rates and IFTA page
	Tax Rates and IFTA specifics
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